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Modify Module - FEPMIS

Modify
• The LESO FEPMIS Modify menu option allows registered

users to modify certain attributes of property assigned to a
station's LESO inventory.

• For example, users can change the property Federal Supply
Class (FSC), Item Name, serial number, part number, make,
model, model year and condition code.

• Additionally, users can initiate to transfer property to another
station within their State and upload new or updated
photographs of the property.
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Transferring Property

• To initiate a Transfer, 
select the Modify menu 
option.

• Then enter the preferred 
search criteria data 
(property# or serial#, 
etc.) or select the 
Agency name in the 
Station drop-down to 
view their entire Property 
Book to find property, 
then select [Submit].

• Select the blue linked 
Requisition # of the 
property to modify. 

Search for the Property
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Transferring Property

• For in-state 
transfers, 
select the 
name of the 
receiving 
agency in the 
Station drop-
down menu.

• For state-to-
state 
transfers, the 
request must 
be submitted 
by LESO HQ.

Select the Receiving Agency

Top half of page being displayed.  Scroll down to SUBMIT.
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Bottom half of page being displayed.  

Submit the Transfer

Transferring Property

• To submit the 
Transfer request, 
scroll to the bottom 
of the page and 
select SUBMIT.

• The request will be 
sent to the State 
Coordinator’s 
Office and LESO 
HQ for approval.
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LESO HQ Approval

Transferring Property

• Property CANNOT physically transfer until LESO HQ has 
provided the approval.

• If approved, LESO HQ will email all approved DD Form 1348-
1A transfer documents to the respective LESO State 
Coordinator’s Office. 

• After the gaining law enforcement agency (LEA) has taken 
physical custody of the transferred property, the gaining LEA is 
required to electronically "Accept“ the property using the Modify 
module in FEPMIS.
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Gaining Agency

Accepting the Transfer

• To accept the 
transfer, the 
gaining LEA 
must login to 
FEPMIS and 
select the 
Modify module 
on the left side 
of the screen.
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Gaining Agency

Accepting the Transfer

• Ensure the 
agency’s name 
is selected in 
the Station 
drop-down 
menu.

• Press SUBMIT 
to view their 
Property Book.

8 of 12



WARFIGHTER ALWAYSPEOPLE          PRECISION          POSTURE          PARTNERSHIPS

Gaining Agency

Accepting the Transfer

• The property will be listed with a PENDING TRANSFER status.

• Click on the Requisition Number for the property,
 highlighted in blue.
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Gaining Agency

Accepting the Transfer

• Scroll to the bottom 
of the property 
information page.

• Ensure the 
Checkbox certifying 
the property is 
present and 
accounted for is 
marked.

• Press the ACCEPT 
button.
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Gaining Agency

Accepting the Transfer

• The property will now be shown in an ASSIGNED status on the 
gaining LEA’s Property Book.

• The Transfer process is complete.
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